QUY TRINH LAP DU TOAN THEO PON GIA PIA PHUONG
SU DUNG PHAN MEM DU TOAN GXD

ThS Nguyén Thé Anh
P. Gidm déc Trung tam théong tin — Vién Kinh té xdy dung — B¢ Xay dung

Khi str dung don gid dia phuong dé 1ap du todn, ban s€ phai thuc hién bu
trir chénh léch VL; diéu chinh nhin céng va may thi cong bang hé s6 dé dua
mit bang don gia vé thoi diém 1ap du toan.

Quy trinh ndy dinh huéng duong 16i 1am du toan qua timg budc. Cac
bang tinh (sheet) st dung tuong Umg véi cac budc trong du todn GXD va cac
Iénh tuong trng v4i cac budc.

Pé cho ngan gon, vi du: khi viét Chi phi xady dung -> 1. Phan tich vat
tw tirc 1a ban s€ kich menu Chi phi xay dung chon 1€nh 1. Phan tich vt tu.

QUY TRINH THUC HIEN NHU SAU:

Budc 1. Nhap ma hi¢u cong vi¢e, tinh khoi luong trong sheet Dutoan XD
Dé thuc hién duge bude nay phai nap CSDL .csv cho phﬁn mém. Xem thém
hudng dan str dung phan mém, phan lya chon CSDL.
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Buée 2. Phan tich vat tu. Dé phan tich Vat tu: Chi phi xay dung -> 1. Phan
tich vat tw. Dit liéu s& hién thi trong sheet PTVTXD.
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Buéc 3. Tong hop va chénh léch vat tu. Chi phi xay dung / 2. Tong hop &
chénh 1éch vat tw. Dit liéu s& xuit hién trong sheet TH&CLVT.
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Budc 4. Tinh gid vat liéu dén hién truong. St dung sheet Gia VLHT, cac
loai vat lidu s& ty két xuat sang ddy. Budc ndy khong phai bam 1énh, chi nhép
cac so lidu: gia mua, gia van chuyén vat li¢u, chi phi bdc Xép, hé sb st dung
phuong tién (d6 ben)..., hao hut.
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Buéc 5. Két ndéi Gia VLHT vao bang TH&CLVT. Tién ich / Cac 1énh két
ndi. Chon lya chon Két ndi Gia VLHT vao bang TH&CLVT.
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Budc 6. Poc quyén don gia dia phuong dé bi€t tién luong & muc nao (LTT,

cac khoan phy cap). Poc quyén gia ca may dé xem gia ca may da tinh & murc gia
nhién liéu nao?

Trong dy todn GXD, dé biét quyén don gid dia phwong, g6 SH vdo cét don
gia trong sheet Dutoan XD.

Buéc 7. Tim vin ban hudng din diéu chinh du toan cta dia phuong (S
Xay dung hodc UBND tinh ban hanh. Céac cong trinh chuyén nganh, dac thu co
thé do don vi khac ban hanh (VD: cong trinh dién tim vin ban hudng din cia
EVN).

Budc 8. Tra hé s6 diéu chinh trong van ban tim dugc. Cach tra: Tim bang,
ly hé s6 phu hop v6i mirc diéu chinh luong.

Buéc 9. Nhap vio sheet Ts dé nhan diéu chinh.
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4 |Pinh mirc chi phi mrc tiép khéc (TT) 2.5%
5 |Dinh murc chi phi chung (C) 6.5%
6 |Dinh mc thu nhap chin thué tinh nrée (TL) 5.5%
7 |Thué suft thué gid tr gia tang (TGTGT'}E)} . 10.0%
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9 |Chi phi khao sat 5.0%
21 [ll. CHE PO TIEN LUONG
22| 1 |Mitc hrong téi thiéu chung (LTTC) 730.000 d'théng
23| 2 |Mikc hrong toi thicu vimg (LTIV) ) 980.000 d'théng
24| 3 |Phu cép heu ddng (20%LTTC) 20%
25| 4 |Lwongphm(12%LCB) 12%
26| 5 |Chiphikhodn tnec tiép (4%LCB) 4%
27| 6 |Phucp khéng on dinh san xuat (10%LCE) 10%

Buéc 10. Lam tuong ty d6i v&i chi phi thiét bi (néu co).
Budge 11. Kiém tra lai sheet THKP, chi phi QLDA, thém bét chi phi TV,
thém bat chi phi khac. Lap cac bang tinh riéng (néu o), hodc udc tinh, tam tinh.
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Kiém tra thém, b6t chi phi tu van. Vi du: Cong trinh khong c6 thiét bi, thi

phai x6a dong chi phi tu van 1ap hd so mdi thau cung cap, lap dat thiét bi,
dong chi phi tu van gidm sat lap dat thiét bi, khong co 1ap quy hoach thi

di...
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Buéc 12. Tinh chi phi du phong (du phong cho khdi lugng phat sinh phan
mém tu tinh, du phong truot gia — diéu chinh cho phu hop) Gdp.
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B1r0’c 13 Kiém tra lai, dlnh dang 1a1 cac bang biéu cho vira ¥, thay ddi cac
thong tin cong ty, bia.

Budce 14. In 4n ho so: Kéo cac sheet bang tinh vé canh nhau, kich chon
sheet ban dau, giir Shift kich sheet cubi -> In. Cach giir Shift chon céc trang can
in nay sé& gitip danh s6 trang lién hoan.

Truong hop viét thuyét minh bén Word, khong dung sheet TM ciia phan
mém. Giai du bén Word da dén trang 7, du toan bén Excel can danh sb nbi tiép
thuyét minh tir trang 8, chon sheet dau tién danh first page number (nhu trong
hinh) roi in nhu noi & trén s& ¢6 sb trang nhur ¥ cho ho so duy toan.
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Két luan: Céc sheet can in ra dé c6 ho so dy toan hoanh chinh theo phuong
phap st dung Pon giad dia phuong: Bia, TM, THKP, Gdp, Gxd, Du toan XD,
TH&CLVL XD, Gtb, Gms, Gld, Dutoan TB, TH&CLVT TB.

Gio ban chi viéc dong quyén, trinh sép ky nira 14 c¢6 thé xuat ho so.

Mic du d3 nd lyc, nhung khong thé tranh khoi khiém khuyét, rat mong nhan
duoc sy gop ¥ cua cac dong nghiép dé hoan thién hon. Thu gop ¥ xin gt vé dia
chi theanh@giaxaydung.com. Xin chan thanh cam on.

Chiic ban déng nghiép thanh cong. Thoi gian danh cho cong viée it di, thoi
gian danh cho gia dinh, nguoi than, ban bé va hudng thy cudc séng ngay cang
nhiéu.

Tp HCM 03/2011 - Ha Noi, 04/2011.
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